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NATIONAL CALL FOR TENDER ACTED Uganda
Date:

06/02/2020
Tender N°:
T/2599/open/open/visibility and printing/KPL/02.06.2020/003
ACTED is requesting through this tender a company to provide detailed written quotations for the supply of the following products:

Product specifications:
1. Description:


Printing, Embroidery, Lamination and Binding services
	Batch n°
	Description of items/services
	Incoterms

	1
	Printing Services
	DDP - ACTED Kampala Office

	2
	Embroidery Services
	

	3
	Lamination Services
	

	4
	Binding Services
	


2. Product class / category:

Printing/ supply
3. Made in (product origin):

Local
4. Product stage:


Finished
5. INCOTERM (delivery conditions):
DDP ACTED Kampala Office 
6. Quantity/unit:


Details to be defined in the Purchase order forms
7. Packaging requested:

As per the Purchase Order
Responsibilities of the Contractor:

1. Terms of delivery:

After contract, delivery at the ACTED Kampala office_________
2. Date of delivery:


on request__________
3. Validity of the offer:

1 Year______________
The answers to this tender should include the following elements:

· A written quotation including the service breakdown and the cost per day or per service a day;

· Certificate of registration/incorporation 

· Business permit, ID of the owner

· The list of the materials and machine used by the company
· Tax compliance certificate

· List of current clients preferably NGOs. 

General conditions:

1. The closing date of this tender is fixed on 24 / 02 / 2020 at _4:00 PM 
2. Tenderers will fill, sign, stamp and return the Offer form according to ACTED’s format.
3. Tenderers will sign and return all pages of the Product Specifications for which they apply.

4. The offer to the call for tender will not result in the award of a contract.

5. The offer must be submitted to ACTED purchase department by mail with the mention “not to be opened before_25 / 02 / 2020 and the purpose of the offer.

6. Only online advert will be considered at the address uganda.tender@acted.org CC tender@acted.org

7.  late offers will not be considered.

8. To ensure that funds are used exclusively for humanitarian purposes and in accordance with donors’ compliance requirements, all contract offers are subject to the condition that contractors do not appear on anti-terrorism lists, in line with ACTED’s anti-terrorism policy. To this end, ACTED reserves the right to carry out anti-terrorism checks on contractor, its board members, staff, volunteers, consultants, financial service providers and sub-contractor.”
NOTE: ACTED adopts a zero tolerance approach towards corruption and is committed to respecting the highest standards in terms of efficiency, responsibility and transparency in its activities. In particular, ACTED has adopted a participatory approach to promote and ensure transparency within the organization and has set up a Transparency focal point (Transparency Team supervised by the Director of Audit and Transparency) via a specific e-mail address. As such, if you witness or suspect any unlawful, improper or unethical act or business practices (such as soliciting, accepting or attempting to provide or accept any kickback) during the tendering process, and send an e-mail to transparency@acted.org.
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