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Form PRO-06 Version 1.4
T/2599/open/open/ visibility and printing/ KPL/02.06.2020/003

OFFER FORM ACTED Uganda
Date:

06/02/2020
Tender N°:
T/2599/open/open/ visibility and printing/ KPL/02.06.2020/003
To be Filled by Bidder (COMPULSORY)
Details of Bidding Company:

1. Company Name:



(



​​                                                                       )
2. Company Authorized Representative Name: (



                                                                      )
3. Company Registration No: 

(



                                                                         )
No/Country/ Ministry

4. Company Specialization: 


(



                                                                           )
5. Mailing Address:



(



                                                                  )
Country/Governorate./City/St name/Shop-Office No

a. Contact Numbers:


(Land Line:


                  / Mobile No:
  

    )
b. E-mail Address:


(

 

                                                                         )
I undersigned ________________________________________________________________________________________, agree to provide ACTED, non-profit NGO, with items answering the following specifications, according to the general conditions and responsibilities that I engage myself to follow.

Please fill in the following tables, one for each batch, each batch corresponding to Provision of Printing, Embroidery, Lamination and Binding Services
Batch 1: Printing Services
	No.
	Item Specifications & product stage
	Supplier’s Specification

(if different)
	Country of Origin

(made in)
	INCOTERM
	Measuring Unit
	Quantity
	Total Price UGX inclusive all taxes and duties

	1
	Carbonized Serialized A4 Books (50 pages* 5 carbon copies)
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	2
	Carbonized Serialized A4 Books (50 pages*4 carbon copies)
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	3
	Carbonized Serialized A4 Books (50 pages*3 carbon copies)
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	4
	Carbonized Serialized A4 Books (50 pages*2 carbon copies)
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	5
	Carbonized serialized A5 Books (50 pages*6 carbon copies)
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	6
	Carbonized serialized A5 Books (50 pages*5 carbon copies)
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	7
	Carbonized serialized A5 Books (50 pages*4 carbon copies)
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	8
	Carbonized serialized A5 Books (50 pages*3 carbon copies)
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	9
	Carbonized Serialized A6 Books (50 pages*2carbon copies)
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	10
	Carbonized Serialized A5 Books (50 pages*2carbon copies)
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	11
	Carbonized Serialized A4 Books (50 pages* 5 carbon copies)1
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	12
	Business Cards prin1ted on both sides
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	13
	Busin1ess cards printed o1n one side
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	14
	Printed Colored Fliers A4
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	15
	Printed Colored Posters A3
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	16
	Printed Colored Maps A2
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	17
	Printed Colored Maps A1
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	18
	Envelopes with Logo and Add1ress 9X4
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	19
	Envelopes 1with Logo and Address A3
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	20
	Envelopes with Logo and Address A4
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	21
	Envelopes with Logo and Address A5
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	22
	Printing of banners with logos and wordings (Single face) with three holes engraved with metallic rings 4ft *3ft
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	23
	Printing of banners with logos and wordings (both sides ) with three holes engraved with metallic rings 4ft *3ft
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	24
	1 square meter flag with logos and wordings (Triple stitched seams on quality cloth stainless eyelet
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	25
	Printing of Roll up banners (2meter*1meter)
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	26
	Printing vouchers full color size A5 50 pages
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	27
	Printing vouchers full color size A5 100pages
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	28
	Printing plastic staff identity cards, with printed lanyards
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	29
	Printing of Beneficiaries ID cards with Passport photo, wordings and logo. 30pcs and below
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	30
	Printing of Beneficiaries ID cards with Passport photo, wordings and logo. 30 pcs and above
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	31
	Printing of vouchers in full color with silver hologram on classic paper
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	32
	Printing of 3 inch Packing tape with ACTED logo
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	33
	Bulk printing (1000pgs)_black & white
	
	Local
	DDP - ACTED Kampala Office
	Bulk
	1
	

	34
	Bulk Printing (1000pgs) color
	
	Local
	DDP - ACTED Kampala Office
	Bulk
	1
	

	35
	Pamphlet Printing in color (back to back)_12pgs
	
	Local
	DDP - ACTED Kampala Office
	Book
	1
	

	36
	Printing T-shirts (round neck) with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	37
	Printing T-shirts (polo neck) with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	
	Printing of Khaki Shirts with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	38
	Printing of Safari Half jackets with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	39
	Printing of Safari Sleeve less jackets with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	40
	Printing of caps with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	
	Printing of Hats with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	41
	Printing in color and laminating on A4 paper
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	42
	Printing in color and laminating on A5 paper
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	43
	Color Printing on A0 poly matte paper
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	44
	Color Printing on A1 poly matte paper
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	45
	Color Printing on A2 poly matte Paper
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	46
	Color Printing on A3 poly matte paper
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	47
	Printing of certificates (in full color) on embossed paper
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	48
	Printing of Leso/Kikoi with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	49
	Diary printing with ACTED logo ( A page per day)
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	50
	Business cards holder book
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	51
	Business cards holder case
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	52
	A3 Pictorial training album printing, Spiral binding and lamination for 100 pages and below
	
	
	DDP - ACTED Kampala Office
	
	1
	

	53
	A3 Pictorial training album printing, Spiral binding and lamination for 100 pages and above
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	54
	Booklet printing in color (back to back) and binding on A4 Art paper 300gms covers printed in A4 Art card 300gms_ 100 pages and below
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	55
	Booklet printing in color (back to back) and binding on A4 Art paper 300gms covers printed in A4 Art card 300gms_ 100-500 pages.
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	56
	Printing of banners with logos and wordings (both sides ) with three holes engraved with metallic rings 2meter *1meter
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	57
	Printing of banners with logos and wordings (both sides ) with three holes engraved with metallic rings 2meter *1meter
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	58
	A4 Pictorial training album printing, Spiral binding and lamination for 100 pages and above
	
	Local
	DDP - ACTED Kampala Office
	Pieces
	1
	

	59
	A4 Pictorial training album printing, Spiral binding and lamination for 100 pages and below
	
	Local
	DDP - ACTED Kampala Office
	
	1
	

	60
	Printing of reflector Sleeve less jackets with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	61
	Canvas print gallery wrapped A0
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	62
	Canvas print gallery wrapped A1
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	63
	Label PINs branded with ACTED Logo
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	64
	Brochures Full color 
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	65
	Branded folders
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	66
	Printing of stickers size 2*2.2cm/ pasting
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	67
	A6 Stickers both sides
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	
	
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	


Bidder’s Comments/Remarks:

Delivery conditions guaranteed by the bidder:

................................................. Days  for 100% of the items

Bidder’s Terms and Conditions:

1. Valid of the offer: 
_______________________ (recommended: 1 Year)
2. Terms of delivery:
_______________________
3. Terms of payment:
_______________________
Batch 2: Embroidery Services
	No.
	Item Specifications & product stage
	Supplier’s Specification

(if different)
	Country of Origin

(made in)I
	INCOTERM
	Measuring Unit
	Quantity
	Total Price UGX inclusive all taxes and duties

	1
	Embroidery of T-Shirts (Round neck) with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	2
	Embroidery of T-Shirts (Polo neck) with logo
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	3
	Embroidery of Safari sleeveless jacket with logo
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	4
	Embroidery of Leso/Kikoi with logo and wordings
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	5
	Embroidery of caps with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	6
	Embroidery of Hats with logos
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	7
	Embroidery of Kaki shirts with logo
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	


Bidder’s Comments/Remarks:

Delivery conditions guaranteed by the bidder:

................................................. Days  for 100% of the items

Bidder’s Terms and Conditions:

1. Valid of the offer: 
_______________________ (recommended: 1 Year)
2. Terms of delivery:
_______________________
3. Terms of payment:
_______________________
Batch 3: Lamination Services
	No.
	Item Specifications & product stage
	Supplier’s Specification

(if different)
	Country of Origin

(made in)I
	INCOTERM
	Measuring Unit
	Quantity
	Total Price UGX inclusive all taxes and duties

	1
	Lamination A3
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	2
	Lamination services A4
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	3
	Lamination services A5
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	


Bidder’s Comments/Remarks:

Delivery conditions guaranteed by the bidder:

................................................. Days  for 100% of the items

Bidder’s Terms and Conditions:

1. Valid of the offer: 
_______________________ (recommended: 1 Year)
2. Terms of delivery:
_______________________
3. Terms of payment:
_______________________
Batch 4: Binding Services
	No.
	Item Specifications & product stage
	Supplier’s Specification

(if different)
	Country of Origin

(made in)I
	INCOTERM
	Measuring Unit
	Quantity
	Total Price UGX inclusive all taxes and duties

	1
	Pamphlet binding and printing in color (back to back) 50 pages and below.
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	2
	Spiral binding for A4 booklet 50pages and below
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	3
	Spiral binding for A4 booklet 50 pages and above
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	

	4
	Pin binding for A4 booklet 50pages
	
	Local
	DDP - ACTED Kampala Office
	Piece
	1
	


Bidder’s Comments/Remarks:

Delivery conditions guaranteed by the bidder:

................................................. Days  for 50% of the items

................................................. Days  for 100% of the items

Bidder’s Terms and Conditions:
1. Valid of the offer: 
_______________________ (recommended: One year after the closing date)
2. Terms of delivery:
_______________________ (DDP recommended)
3. Terms of payment:
_______________________
Name of Bidder’s Authorized Representative: ________________________

Authorized signature and stamp: 
________________________
Date: 
________________________

NB: in case of Request for Tender, please attach the service proposal to the present offer form
PAGE  
1

